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Email : - planning@monmouthshire.gov.uk


Monmouthshire County Council
Completion Certificate Application Form
Reference number ……………………(internal only) 
	1.
	Applicant details
Name:
Address:

Telephone:
Email:
Preferred means of contact 

	2. 
	Agent Details (if applicable) 
Name:
Address:


Telephone
Email
Preferred means of contact. 

	3.
	Location Address: 




Please provide a site location plan with the site edged in red. 

	4.
	Is the building listed?
Yes                                      No                                    
Grade of Listing if known, 
GII                                    GII*                             GI

	5.
	Application reference number.(Please include both application numbers where the development required planning and listed building consent).




	6.
	Please tick if you require this service     [image: ]    
Details of Discharge of Condition applications. (Please provide details of any known or linked applications to discharge conditions attached to the above applications) 



	7.
	Please tick if you require this service     [image: ]    
Details of Section 106 details ((Please provide any details relevant to the S106 (eg.a copy of the agreement, Interested Parties, Mortgagee’s, Any variations to S106)


	8.
	Fee: Discharge of Condition Certificate £510.00
        Section 106 Certificate £670.00
To make a payment:-
· via cheque –payable to Monmouthshire County Council and send to Monmouthshire County Council, County Hall, Rhadyr, Usk NP15 1GA
· over the telephone – 01633 644880
Please ensure that the correct fee has been paid for this enquiry as it will not be processed without payment. 

	9.
	Sign                                         Print name 

Date
All personal information will be processed in accordance with our Privacy Notice - see summary below.



Please return this form along with your payment and any associated plans or documents to:
Monmouthshire County Council, Planning Section, County Hall, The Rhadyr, Usk, NP15 1GA
	Hysbysiad Preifatrwydd Data Cryno



Sut y byddwn yn defnyddio’ch gwybodaeth

Mae angen prosesu eich data personol gan Gyngor Sir Fynwy er mwyn cyflawni gweithred gyhoeddus. Heb y wybodaeth hon, ni all yr Adran Rheoli Datblygu o fewn y Cyngor gyflawni eich cais am dystysgrif gwblhau.
Ni chaiff eich manylion personol eu rhannu ymhellach, oni bai mewn perthynas â diogelu neu rwymedigaethau cyfreithiol eraill.  
Bydd eich cofnodion yn cael eu storio a'u cadw'n ddiogel yn unol â'n polisi cadw, oni bai bod angen i ni eu cadw o dan sail gyfreithlon arall.
Mae gennych nifer o hawliau mewn perthynas â'r wybodaeth, gan gynnwys yr hawl i gael mynediad at wybodaeth sydd gennym amdanoch chi a'r hawl i gwyno os ydych yn anfodlon gyda’r modd y mae eich gwybodaeth yn cael ei phrosesu. Am ragor o wybodaeth am sut rydym yn prosesu'ch gwybodaeth a'ch hawliau, cliciwch ar y ddolen ganlynol:  http://www.monmouthshire.gov.uk/app/uploads/2018/04/ENTPH001-Privacy-Notice.docx 

Os bydd angen i chi wneud cwyn am y ffordd y mae eich data wedi'i brosesu, cysylltwch â dataprotection@monmouthsire.go.uk neu os nad ydych chi'n llwyr fodlon, gallwch gysylltu â Swyddfa'r Comisiynydd Gwybodaeth ar-lein yn https://ico.org.uk/about-the-ico/other-languages/welsh/welsh-complaints/ neu drwy eu llinell gymorth:  0303 123 1113


	Data Privacy Summary Notice


How we will use your information

Processing of your personal data by Monmouthshire County Council (MCC) is necessary to perform a public task. Without this information, the Development Management Department within MCC may not be able to fulfil your request for a completion certificate.
Your personal details will not be shared further, unless in relation to safeguarding or other legal obligations.  
Your records will be safely stored and retained in line with our retention policy, unless we need to retain under another lawful basis.
You have a number of rights in relation to the information including the right of access to information we hold about you and the right to complain if you are unhappy with the way your information is being processed. For further information on how we process your information and your rights please click the following link: http://www.monmouthshire.gov.uk/app/uploads/2018/04/ENTPH001-Privacy-Notice.docx
Should you need to make a complaint about the way your data has been processed, please contact dataprotection@monmouthsire.go.uk or if you are not fully satisfied you may contact the Information Commissioner’s Office online at www.ico.org.uk/concerns or via their helpline: 0303 123 1113
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